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Grade Activities

Overview

This tutorial will explain how to Grade Activities. There are a variety of Activities that students
may submit, and each Activity is graded differently.

Contents

If you wish to view instructions for a specific Activity, or for a specific grading function, click the
appropriate link from the following list to jump to that section:
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Assighments
o Commenting Tools

o Other Crocodocs Tools

o Download Activity Documents
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The Needs Grading Status
There are two ways to determine if your students have submitted an Activity for grading:
Option 1

The first is to look in the Grade Center for Activities that display the Needs Grading icon.
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If you choose to grade directly in the Grade Center, click the Item Options arrow next to the
Needs Grading icon and select the “Grade User Activity” option.

i) | View Grade Details
= Exempt Grade

- Grade User Activity
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Option 2

The second way is to choose the “Needs Grading” option from the Grade Center menu in the
Control Panel.

* (Grade Center

Meeds Grading
Full Grade Center
Assignments

Tests

If you choose the “Needs Grading” option, you will be directed to the Needs Grading page. This
page shows the Activities that have been submitted and need your attention. Choose one of the
Activities in the list to be graded and click on a student’s name to open the Grading Window.
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You can also click Grade All on the Action Bar, or choose to filter the items to
] grade by Category, Item, User, or Date Submitted by clicking on a column header.
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The Grading Window

Once you choose an Activity to grade, the Grading Window will open for that Activity. While the

screens for different Activities vary, you will see the completed Activity in the main content area,
and the Grading Window in the right sidebar.

GRADE
3/9/16 2:59 PM 15/15

GRADE BY RUBRIC

JOURNAL RUBRIC Used for Grading

FEEDBACK TO LEARNER

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10
(Mac).

This was a very well written journal post.

Thank you for including research to support your
opinion]

o7 -4
3 Add Notes

| Cancel | save orat | submit_

> Type the student’s grade in the “Grade” box at the beginning of the Grading Details section.

> |f you wish to “Grade By Rubric,” click on the name of the Rubric in this section to open it.
Rubrics will only display if you chose to Associate a Rubric when creating the Activity.

> Use the “Feedback to Learner” section to type any feedback for the student. You can

choose to attach a document with feedback at the end of the grade details window, if you
wish.

> Click the Save Draft button if you need to stop grading for any reason. All progress will be
saved. If you are finished grading, click the Submit button to record the grade.

Journal Entries

The following is an example of a Journal Entry grading page.
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In this example:

1. The Journal Instructions section is located at the beginning of the Grading Window. This
section can be toggled on or off by clicking the Journal Instructions header text.
2. The submitted Journal Entry is displayed after the instructions.

3. The Journal Details section where the instructor will grade and post feedback for the
student is found in the right sidebar.

Discussion Posts

The following is an example of a Discussion Post grading page. If a student has submitted
multiple posts, the window will identify the thread each post belongs to.

Salect 1| Moeng
Mark

2-1 things | did Poabed Oute March 10, 2008 127 MM
RE: 2-3 things | did s
I'1 David Schary

1 sy [Sioe e Start Here page, il s similar to my Insportant Information. 1 think anything to make il casier for studenis o find nforeation & a good thing foedd. [
a0 like your narreicd powerpeinl, you can lso use scroencasiomatic (froe wob-basied screen recorder]) to record your powerpeint, | ind it casicr than wsdng Use
dedault pewerpaing reconder,

Pieply | Cheote | Mack a3 Unreadd

Desige Modshcations Peabed Dhats March 10, 2006 524 PM
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1 didd two demiign modeications. First, | doveloped e comrse sem 1o be moce infofmative than the defaul, This will belp the students be able 1o casily navigale
arcand to different areas of the oounse.

The Grading Details section is located in the right sidebar (not pictured)
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Blog Entries

The following is an example of a Blog Entry grading page. Any comments from the Instructor or
other students are listed at the end of the page.
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The Grading Details section is located in the right sidebar (not pictured)
Assignments
More options are available to grade an Assignment than for other Activities.

The following is an example of an Assignment grading page. This Assignment was submitted as
a Word document. Blackboard opens a preview of the document using the Crocodocs software.

Aspignment bmitrucions w
= Comment | [3 Tof2

# Commant = Oraw Mighlighl  &d Taxt == Strkecut

[

Claire Bercinold

Grade bevel: 5™ grade
Hubject: Social Swdics
Tepic: Warld War [I Leaders
Standard: £-4.5 Analyze 1he role of key figures during World War 11, inchoding Winston
Charchill, Franklin D. Roosevelt, Joseph Sualin, Benito Mussolind, and Adolph Hitber,
DObjectives:  Stadents will maxch cach key leader 1o the country he represents.

Students will identify cach key leader’s poditical title'role,

Studenis will categorize cach key leader”s alliance (allies or axs) during WWIL

You have several options for grading the Assignment in the Crocodocs toolbar.

=1 || & ) Comment )

¢ Comment * 4 Draw Highlight aAText e Strikeout
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Commenting Tools

In the comment section, you have three options for adding comments

+ Comment | »
" Point
Comment

s Area Comment

» Text Comment

Point Comment inserts a flag to show students a spot you would like to comment on.

’ Joyoa Camp: Exampla of Point
including Winston Commart

Adolph Hitler,

Area Comment outlines an area of the text to show students where your comment applies.

TIane Dereeig
Joyea Camp: Area Comment alows
Grade level 5 grade  sadridiey ;ﬂ';:;“: "":,:""'a“,, i
Subjiect: Boyual Mudie thit student sees which pan of the
Topic: Wosld Wa ] Leaders decyrmant tha comment apples io
Standard: 5-4.5 Analyes Bx sole of key lpurcs durmg Weeld War 1L irgludicg Winstion
Churchill, Frazklem . Roosovel, Joscph Stalin, Bomio Mussolina, and Adalph Hitler

Text Comment highlights a piece of text to show students where your comment applies.

—_—
Objectiver:  Studerts will match each key leader to the country be nepresents,
Studerty will idersify cach key lesder's pelitical milsole
Ssudents will cabepiiae cack key boader”s allmrcs (allics of sas) duneg WWIL Joyoe Camg: Highlight the anea of
he document 1o coemment on

ueition
Use the QR code to resd

SR

At any point you can delete the comment by hovering over it and clicking the Delete button.

Joyce Camp: Area Comment allows
you 10 select an area of the
document by using a crosshatch so
the student sees which par of the
document the comment applies o

" Reply & Delete
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Other Crocodocs Tools

There are some other options for leaving feedback for students from the Crocodocs toolbar.

%

- Ol . Comment i

» Comment = Draw Highlight A Text e Strikeout

The Draw tool draws a comment on the document. You can choose black, red, or blue.

Draw Highlight A Text = Strikeout Dtaw:uol:...

‘r“f;rldt bevel: 5 grade | :f"g‘;
| Subject: Social Studhes
Topic: World War Il Leaders >

ralyze Lhe role of key fipures dunng Woeld

The Highlight tool highlights sections of text. You can choose yellow, orange, or green.

Highlight A Text s Strikeout Hith'umm“EDD

Girade level: 5 grade
Subject: Social Studies
Topie: World War 1l Leaders

To delete a highlight, click on it and then press the Delete key on your keyboard.

The Text tool types directly on the paper. You can choose black, red, or blue and
change the font size.

sA Text e Strikeout  Text took .. el l4pt 4| W

Girade level: 5 grade
Subject: Socul Studies
Topic: World War 1 Leaders
Standard; 5-4.5 Aralyee (he role of key Dgures cunag World War 1L, including Winslon

Write a comment directly on the paper

To delete a text box, click on it and then press the Delete key on your keyboard.
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The Strikeout tool puts a line through text. You can choose black, red, or blue and
change the line size.

nt = Draw Highlight | sA Text s Strikeout Tﬂﬂwil.. 10pt &

#srade level: 5 grade
' ubject: Social Studies
Topiestesld e H-ouder

To delete a strikeout, click on it and then press the Delete key on your keyboard.

Each time you comment on the document, the comment is listed in the Comments

u list on the right sidebar.
% | Comment | 1ol 2 Frewed | Comments § Markups
% Commant = Craw pighlight s Tamt e Swikopout  Deew ool . 1 ] Faga
wm Tl VR s I LR EARA AR
Grade bevel: 5™ grade v T = leaa AN & MRS B0
Subject: Social Sudbes CEpteirwtrt SRS W wel AL A0 b
Tepiet-i et daders o e ] i B Terwils
St e et e e A e thri e et s rehidi S ety 7 Depang
Croarchill, Frankbin [ Russeais, huaph Sthin, Benais Museadimi, sml Acdiipls Hiler Jorvcm S - e fhan & Tl B
Objectives:  Stadents willl maich sach key leader 10 the country he represents.
Students will identify ench key leader's political tithe'mode.
Swdenls wall catepanes cach key leader™s slhance (allss of axa) dunsg WWI

Download Activity Documents

If you prefer to download the document, rather than use Crocodocs, you can. In the Assignment
Details section, following the Submission option, click the Download icon and save the file.

Assignment Details

GRADE
LAST GRADED ATTEMPT 132 1100

ATTEMPT
3/29/16 10:22 PM 132 /100

SUBMISSION
1 Scavenger Huntdocx &

If the submitted document is unreadable by Crocodocs, then a snapshot of the document will
display in the Grading Window. You can click on the Download button to save the file.
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Student Comments

When submitting Activities, students can include comments for the instructor to clarify their work
or ask questions. The comments display in the Comments section of the Grade Details area.

GRADE

LAST CRADED ATTEMPT r 100 /100
ATTEMPT

417116 10:32 AM 100 /1e0
COMMEXTS

' T Anna Johnson

4/7/16 10:32 AM
Ird Grade Science Standard 3.L.5A.2 Develop and
use a food chain model to classify arganisms as
producers, consumers, and decomposers and 1o
describe how organisms obtain energy. ISTE
Standard 3. Research and infoermation fluendy d
Process date and report results Video Link:
hetpcf fzaptiofivand e

The instructor can see the comments before and after the item is graded.

Tests

Depending on the types of questions used in your Tests, most Tests can grade themselves.
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If a question is answered correctly, you will see a green check mark next to the Given Answer
for the question, and a green check mark next to the Correct Answer.

If a question is answered incorrectly, you will see a red X mark next to the Given Answer for the
question, and a green check mark next to the Correct Answer.

QUESTION 14; TRUE/FALSE

I | rent a video from the library and want to show it to my class at school, | can without worrying about copyright,

E] Given Answer: O True
Correct Answer: & False

The number of points earned for the question will display at the end of the question.
Test Feedback

When you create a Test, you can choose to include automatic feedback, or you can enter
feedback at the end of the Test in the “Feedback to Learner” box.

If you choose to create a Short Answer question, then you can also add “Response Feedback”
in the text box following the answer.

You will also need to enter the correct amount of points in the points box based on how you
want to grade the short answer question. Once you enter the points, click the Save and Next
button at the end of the Test so that the points will be calculated into the final grade.
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If you choose questions that you need to grade yourself, you will see a Needs Grading icon in
the Grade Center when a student completes the Test.

Change or Update Grades
Once you have entered a grade for an Activity, you can update the grade, as needed.

From the Full Grade Center, find the grade to update, hover over it, and click the Item Options
arrow to open the Item Options menu. Select the “Attempt” you would like to examine and open
the Grading Window. Enter the new grade in the “Grade” box and click the Submit button.

97.00 160,00 300,00
96.00
View Crade Details
88.00 _
Quick Comment
93.50
Exempt Grade
91.00 pt
"91.00 _Attemn:zfzmaﬁ?_nn _

If you would like to update a grade without a submitted document, like a Discussion Post or a
Journal Entry, select “Grade User Activity” to open the Grading Window.

80.00 .93.50 "85.00

100.00

View Grade Detaills

90.00

Quick Comment
100.00

Exempt Grade
100.00
90.00 Grade User Activity
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