Office of Human Resources,
Employee Diversity, and Wellness

Hiring Freeze Frequently Asked Questions (FAQs)
Q. What is the status of the exceptions for requests to post/hire submitted prior to April 1, 2020?
A: Those that remain unfilled are being reviewed by the CPA/President. Supervisors will be notified of
the status of these positions as soon as possible.
Q: What is the hiring process for positions exempt from the hiring freeze?
A: Supervisors and deans should follow normal hiring approval and posting processes to fill positions
exempt from the hiring freeze.
Q. What is the process for requesting an exception to the hiring freeze for regular FTE positions?
A. For regular FTE positions, supervisors and deans, who wish to request an exception and ask for
consideration to hire, should first obtain approval to request an exception through the chain of
command to the divisional vice president. If the divisional vice president approves the request for
exception, supervisors and deans should follow normal hiring approval and posting processes to fill
positions.
Q. What is the process for requesting an exception to the hiring freeze for temporary positions?
A. While we understand part-time temporary hires may be a cost-savings measure; all
non-instructional temporary hires will be reviewed by the CPA. Supervisors and deans should obtain
approval from the divisional vice president (through the chain of command) PRIOR TO submitting a
non-instructional temporary ePAF.
Q. Will the hiring freeze impact requests for salary actions for current employees?
A. It is likely that it will. Requests for salary actions will be reviewed on a case-by-case basis. Winthrop
will not provide base pay salary increases based on performance, with the exception of those required
by the Faculty Tenure and Promotion policy.
Q. Does this mean that salary adjustments based on the outcome of the classification and
compensation study in consultation with Sibson will not be a possibility?
A. No. Winthrop intends to move forward with the implementation of the study outcomes as soon as
possible after the university returns to normal operations
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