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Retrieving a Completed Test from AIM

Once OA Test Center staff uploads a student’s completed test to AIM, a notification email
is sent to the appropriate instructor’s Winthrop email account. This email will contain a
code to access the student’s test file. Please note, this code is only valid for 20 minutes.
If you are unable to view the email within that time frame, follow the steps below to retrieve
a new code.

1. Goto the following link: Instructor AIM Portal. Enter the same login credentials as
you would use for your Winthrop email account and Wingspan.
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After logging in each time, you will be required to read and acknowledge a FERPA
Confidentiality Statement before viewing a student’s accommodations.

2. Go to the Alternative Testing Module by clicking on “Alternative Testing” in the left
side menu, under “Home.”


https://bachelor.accessiblelearning.com/Winthrop/Instructor

& WINTHROP Office of Accessibility

UNIVERSITY

3. Onthetop right menu, click on “Completed Files.” This section houses all
completed exam files for the current semester that have been uploaded to the AIM
Portal by Test Center staff.
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4. Find the completed exam file that you are looking for and select “Authenticate” in
the row with the student’s name.
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5. Once you click “Authenticate,” AIM will send you a code via your Winthrop email
account. Enter that code into the box provided.

6. The exam will appear on your computer once the system has processed the code.

Need Help?
If you have questions about requesting exams in AIM, contact the OA Test Center:

e Email: testcenter@winthrop.edu
e Phone: 803-323-3290 (Option 3)
e Appointments: Available in person or via Zoom.



