
Claiming a Proxy 

 

Once the student creates a proxy, the proxy will get two emails: one with a URL for the 
Proxy Access page and another with the proxy’s initial password.   

1) Proxy should follow the link in the email. Enter the initial password.  

 

2) Reset password.  

 

  



3) Proxy sets up personal information.  

 

4) Use Select to view dropdown to view student’s information.  

 

Please remember… 

• Only the student can create a proxy. 
• A student can disable proxy access at any time. 
• You can specify which records are viewable by the proxy.  
• Winthrop employees cannot tell whether a student granted a person proxy access. 

Only the student can see that.  

 

Big stuff, 

Winthrop Student 


