
Faculty – Posting Workflow

Approved-Pending

Initiated by: 
  Faculty Hiring Manager
Owned by:
  Faculty Affairs-Update Posting when review of credentials and grid are completed

Create Posting
from Posting Template Posted Closed

Remove from web Filled

Canceled

Internal Posting

Last Updated: 4/9/26

Will show on website 
on specified Open Date

Will show on website 
immediately

Will remove from website on 
specified Close Date or when 

manually moved to Closed state Applicants will receive 
automated email and 
status updated on the 

Applicant Portal

Applicants will receive email

Will not show on website 
Will need to email specific 

url to candidates


