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Handshake Resume Assignment Instructions

For this assignment, you will be creating a resume and uploading it to Handshake for feedback from the
Center for Career Development and Internships (CDI).

STEP 1. Review our online resources, including our Resume Guide and samples. These will help you
write a resume that's professional and easy for hiring managers and applicant tracking systems (ATS) to
read. We recommend avoiding resume templates and instead starting with a blank Word or Google doc
and using a simple format/design. If you need help formatting your resume, please use this document as
a reference. If you already have a resume, update it as needed before uploading it to Handshake.

STEP 2. Login to Handshake: www.winthrop.edu/cdi/handshake.aspx

STEP 3. Click on your account icon in the upper-right corner of Handshake, then click My Documents
from the dropdown.
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https://www.winthrop.edu/uploadedFiles/cdi/cdi-resume-cv-guide.pdf
https://www.winthrop.edu/cdi/resumes-and-cover-letters.aspx
https://docs.google.com/document/d/12YFnxMoUGxqzZFKPVRP95E8eee-xlVHOOtF-ZAchHeU/edit?usp=sharing
http://www.winthrop.edu/cdi/handshake.aspx

STEP 4. Upload your document as a PDF, DOC, or DOCX file type. For Document Name, use the
standard naming convention: course humber-section-semester. Example: BADM180-004-
Fall2025.pdf. For Document Type, select Resume.

Adding a New Document

Document Name Document Type

BADMIB0-003-F 212024 Resume -

-~ -

STEP 5. Once uploaded, your document will be placed in a queue for review by the Center for Career
Development and Internships. The CDI staff will provide written feedback within the assignment
timeline. To review the feedback, go to the My Documents area in Handshake and click on the document
to view feedback. Feedback will be listed under Activity and Comments.
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UPDATE on Monday, January 16, 2024 6:59 PM
Michael Szeman =
Michael Szeman posted Monday, January 46:59 PM

Great job! Here are just a few suggestions: mber 10 include only 4-6 bullet points per experience; also try 1o be
clear and concise when describing your duties and accomplishments (recruiters typically spend only about 6 seconds
reviewing a single resume, initially) - You might want to check your APA format for some of these citations - | noticed that
you did nat include a SKILLS sectian, while not always needed, it might be helpful to quickly summarize your relevant
knowledge, skills, and abilities - You misspelled "Education” on page 2 For more detailed feedback or assistance with
edits, please feel free 10 schedule 2 virtual o in-person appointment with the career center. We would be happy 10 assist
vou! I

For more detailed feedback or assistance with edits, schedule a virtual or in-person 1:1 appointment
with the CDI in Handshake (Handshake > Career Center > Appointments).

www.winthrop.edu/cdi 312 Bancroft Hall (48] fin] @winthropcdi


https://www.winthrop.edu/cdi/handshake.aspx

