Quick Guide to downloading course evaluation reports

Step 1: Log in to Blackboard and go to the Tools page.
Click on the button labelled Course Evaluations and Surveys.

Note: you can access your account at any time via this link, but evaluation results will not be available for
you to view until after the grading deadline for each term. You can also access this page via the link in the
email you received letting you know that reports are available.

Step 2: Your home page will list the most recent evaluation reports available for you to
download. Click on the term name to access reports for the courses listed. (You may see more
than one term name if you taught a class during one of the partial-semester terms as well as
full-term classes.)
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Step 3: On the Project Results page, each of your classes that have a response report
available will be listed, and there will be a download icon for each of them. Click on this icon and
then select the report type you would like to download. (See examples on page 2)
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Report Types

o Detailed Report — Multiple-choice question responses with a chart showing the
percentages for each response, and with each response option shown on the table.

Winthrop University W]NTHI{()P

202580-ACAD UNIVERSITY

Course:
Instructor:

Response Rate:  11,/22 (50.00 %)

1 - First, we want to know why you took this class. This course is (select all that apply):

Response Option Weight Frequency Percent Percent Responses

Required for my major(s prog ) 4 36.36% | (N—

Reguired for my minor(s) {2) 1 9.09% | |

Required for my graduate program {3) 4 36.36% | I

Required for a General Education 4) 5 45.45% | N

requirement

An elective {5) ] 0.00%

Part of a competency-based education (CBE) {6) 2 18.18% [ ]

program

A library session {7} 0 0.00%

| don't know / I'm not sure (&) 1 9.09% | |
Response Rate [ 11122 (50%)

o Detailed Report with Comments — Same as the Detailed Report, but also includes the
open-ended question responses.

e Short Report — Multiple-choice question responses in a condensed format, with no chart
and the response options listed beneath the table.

Winthrop University WM)P
202580-ACAD UNIVERSITY

Course: e
Instructor:

Response Rate:  11/22 (50.00 %)

Question
First, we want fo know why you took this 4 1 4 5 o 2 o 1
class. This course is (select all that apply): 35.36% 2.08% 25.268% 45 45% 0.00% 18.18% 0.00% 2.08%

Soale 1 - Required for my majoris)idagree program, 2 = Requirad for my minaris). 3 - Requirad for my graduate program, 4 - Reguired for a General Edusation requiremant, 5 - An elective, § = Part of a competency-based educalion (CSE)
program, 7 = A Borary seseion, 5 = | don't know / 'm nat sure

Question
On a scale of 1-5, please rank how much n o o o 2 a 4382 0.40 5.00
you feel you leamed about the course
material presented in this course, with 1= "1
did not learn anything®, and 5= “1 leamned a
great deal”

Scal1=1,2=23=34=4,5=5

o Short Report with Comments — Same as the Short Report, but also includes the open-
ended question responses.




