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Today

1. What’s not/new?
2. The Watermark database ( = Profile)
3. Annual reporting

1. Activity Report
2. Narrative

4. Save and Submit



What’s New and Not-New?

NEW
• Watermark environment
• How your year’s activities get 

into your annual report
• How your activities are 

grouped together
• How much fun it is to 

complete your annual report

NOT-NEW
• The actual prompts for your 

annual report narrative
• Which activities are collected 

for your annual report
• Which activities are grouped 

together
• How much fun it is to complete 

your annual report



Watermark database

• Like Faculty180, our Watermark 
“Faculty Success” module includes a 
database – now called your PROFILE.

• This is where all your activities are 
stored;

• Activities that had an end-date were 
migrated from Faculty180.

• You should keep this database up to 
date.



Adding to your Profile
- from the Profile page
- from your Home page



Select an activity kind
Fill in the blanks as desired



Watermark annual 
reporting
• Watermark also includes 

reporting tools – e.g., for 
faculty  annual reporting

• You should see one of these 
tasks in your Home screen.

• Click on it to begin your 
report.



Like Faculty180, the 
Watermark has a 
reporting function, in two 
parts:
- An “Activity Report” 
pulled from your Profile;
- Your narrative, inserted 
by you in text cells
- Both appear in the 
annual report template



- Double-click on 
the pdf icon to 
see the “Activity 
Report” of your 
annual report.
- If you need to 
make changes, 
exit and go back 
to My Profile.
- Then click on 
the blue refresh 
button if you 
make changes in 
My Profile.



Like last year, there are three annual report types: 1 for PT and 2 
for FT.



Narrative cells by PT/FT faculty
FT “full” FT “short” PT

= who? Probationary faculty (required)

Faculty 2-3 years from promotion 
(optional)

Any non-probationary faculty may
use

All part-time (adjunct) faculty

Highlights Summary optional optional optional

Highlights Acad Resp required optional required

Highlights SID required optional required

Highlights Scholarship required optional optional

Highlights Professional 
Stewardship

required optional optional

Reassigned Time or 
Administrative Assignments

required, if any required, if any N/A

Goals – from last year

(i.e., your accomplishments in 
SID, Scholarship, Prof 
Stewardship)

required Required

(in brief, may be bulleted)

N/A

Goals – for next year required required (may be bulleted) N/A

Goals – 5 year required optional N/A



Save, Download, Submit
• See upper right for these options.
• The “submit” option will ask you if 

you’re sure. (If you need it back, 
contact me or Maura.)

• Be sure to download a copy before 
you submit for review.



Contact:

• Maura Conway – technical matters: conwaym@winthrop.edu
• Greg Oakes – philosophical matters: oakesm@winthrop.edu
• Your Chair – everything else (especially any dept-specific reporting 

practices or advice)

mailto:conwaym@winthrop.edu
mailto:oakesm@winthrop.edu
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