WIN—[HI@P Olffice of the Provost

UNIVERSITY

UPDATED: 9/17/2024

Academic Policy, Procedures and Guidelines Regarding Al

1. Syllabus Policy

Winthrop University’s existing Syllabus Policy will be updated to include a mandatory “16. Al Policy”
section. This new requirement of Winthrop syllabi is recommended for Spring/Summer 2025, and
required starting in Fall 2025.

2. Syllabus Statement Guidance

The following guidance was adopted from UT Austin’s Center for Teaching and Learning (link). This
Syllabus Statement Guidance will be posted on the “Guides” tab of the existing Syllabus Policy.

While generative Al tools can offer inspiration and new possibilities, they should not be seen as
unacknowledged substitutes for the content created by students in their courses. It is already a violation
of policy for students to represent work they did not do as their own, and work generated by an Al
system that is not credited to that system falls under that policy. Faculty decide whether or not these
tools fit within their pedagogical aims and clearly state their course policies in a designated section of
their syllabi. If adopted, students should learn how to use Al text generators (i.e., ChatGPT) and other Al
tools to expand rather than impede their developing abilities as writers, coders, creators, and thinkers.

The following suggested syllabus statements focus on generative Al tools in the classroom. Each section
contains several possible ways of framing the instructor’s intent. Due to the nuance of generative Al, the
categories do not stand alone, so you may find areas of overlap. To that end, these statements are
intended to spur your own thinking, and so you are welcome to use, edit, or adapt any of the selections
below for your own purposes.

[ | No use of generative Al tools permitted
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Example 1:

"This course assumes that work submitted by students — all process work, drafts, brainstorming
artifacts, final works — will be generated by the students themselves, working individually or in
groups as directed by class assignment instructions. This policy indicates the following constitute
violations of academic honesty: a student has another person/entity do the work of any
substantive portion of a graded assignment for them, which includes purchasing work from a
company, hiring a person or company to complete an assignment or exam, and/or using
generative Al tools (such as ChatGPT)."
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Example 2:

"In this course, every element of class assignments must be fully prepared by the student. The
use of generative Al tools for any part of your work will be treated as plagiarism. If you have
questions, please contact me."

Example 3:

"All assignments should be fully prepared by the student. Developing strong competencies in
the skills associated with this course, from student-based brainstorming to project
development, will prepare you for success in your degree pathway and, ultimately, a
competitive career. Therefore, the use of generative Al tools to complete any aspect of
assignments for this course are not permitted and will be treated as plagiarism. If you have
guestions about what constitutes a violation of this statement, please contact me."

Example 4:

"This course assumes that work submitted for a grade by students — all process work, drafts,
brainstorming artifacts, final works — will be generated by the students themselves, working
individually or in groups as directed by class assignment instructions. This policy indicates the
following constitute violations of academic honesty: a student has another person/entity do the
work of any substantive portion of a graded assignment for them, which includes purchasing
work from a company, hiring a person or company to complete an assignment or exam, and/or
using generative Al tools (such as ChatGPT)."
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4= Generative Al is permitted in specific contexts and with
3 acknowledgment

Example 1:

"The emergence of generative Al tools (such as ChatGPT and DALL-E) has sparked interest
among many students in our discipline. The use of these tools for brainstorming ideas, exploring
possible responses to questions or problems, and creative engagement with the materials may
be useful for you as you craft responses to class assignments. While there is no substitute for
working directly with your instructor, the potential for generative Al tools to provide automatic
feedback, assistive technology and language assistance is clearly developing. Please feel free to
reach out to me well in advance of the due date of assignments for which you may be using
generative Al tools and | will be happy to discuss what is acceptable."

Example 2:

"In this course, students shall give credit to Al tools whenever used, even if only to generate
ideas rather than usable text or illustrations. When using Al tools on assignments, add an
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appendix showing (a) the entire exchange, highlighting the most relevant sections; (b) a
description of precisely which Al tools were used (e.g. ChatGPT private subscription version or
DALL-E free version), (c) an explanation of how the Al tools were used (e.g. to generate ideas,
turns of phrase, elements of text, long stretches of text, lines of argument, pieces of evidence,
maps of the conceptual territory, illustrations of key concepts, etc.); (d) an account of why Al
tools were used (e.g. to save time, to surmount writer’s block, to stimulate thinking, to handle
mounting stress, to clarify prose, to translate text, to experiment for fun, etc.). Students shall
not use Al tools during in-class examinations, or assignments unless explicitly permitted and
instructed. Overall, Al tools should be used wisely and reflectively with an aim to deepen
understanding of subject matter.

Example 3:

"It is a violation of university policy to misrepresent work that you submit or exchange with your
instructor by characterizing it as your own, such as submitting responses to assignments that do
not acknowledge the use of generative Al tools. Please feel free to reach out to me with any
guestions you may have about the use of generative Al tools before submitting any content that
has been substantially informed by these tools."

Example 4:

"In this course, we may use generative Al tools (such as ChatGPT) to examine the ways in which
these kinds of tools may inform our exploration of the topics of the class. You will be informed
as to when and how these tools will be used, along with guidance for attribution if/as needed.
Any use of generative Al tools outside of these parameters constitutes plagiarism and will be
treated as such."

Example 5:

"Understanding how and when to use generative Al tools (such as ChatGPT, DALL-E) is quickly
emerging as an important skill for future professions. To that end, you are welcome to use
generative Al tools in this class as long as it aligns with the learning outcomes or goals
associated with assignments. You are fully responsible for the information you submit based on
a generative Al query (such that it does not violate academic honesty standards, intellectual
property laws, or standards of non-public research you are conducting through coursework).
Your use of generative Al tools must be properly documented and cited for any work submitted
in this course."

Example 6:

"To ensure all students have an equal opportunity to succeed and to preserve the integrity of
the course, students are not permitted to submit text that is generated by artificial intelligence
(Al) systems such as ChatGPT, Bing Chat, Claude, Google Bard, or any other automated

assistance for any classwork or assessments. This includes using Al to generate answers to
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assignments, exams, or projects, or using Al to complete any other course-related tasks. Using Al
in this way undermines your ability to develop critical thinking, writing, or research skills that are
essential for this course and your academic success. Students may use Al as part of their
research and preparation for assignments, or as a text editor, but text that is submitted must be
written by the student. For example, students may use Al to generate ideas, questions, or
summaries that they then revise, expand, or cite properly. Students should also be aware of the
potential benefits and limitations of using Al as a tool for learning and research. Al systems can
provide helpful information or suggestions, but they are not always reliable or accurate.
Students should critically evaluate the sources, methods, and outputs of Al systems. Violations
of this policy will be treated as academic misconduct. If you have any questions about this policy
or if you are unsure whether a particular use of Al is acceptable, please do not hesitate to ask
for clarification."

B
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Example 1:

"The use of generative Al is encouraged with certain tasks and with attribution: You can choose
to use Al tools to help brainstorm assignments or projects or to revise existing work you have
written. When you submit your assignment, | expect you to clearly attribute what text was
generated by the Al tool (e.g., Al-generated text appears in a different colored font, quoted
directly in the text, or use an in-text parenthetical citation)."

Example 2:

"Designers commonly use Al-content generation tools in their work. In this course, using Al-
content generation tools is permitted and will be a normal and regular part of our creative
process when it is used according to the below criteria. In this course, neglecting to follow these
requirements may be considered academic dishonesty. (1) For each assignment, you are
required to include a paragraph that explains what Al content- generation tool you used, the
dates you used it, and the prompts you used to generate the content according to the MLA style
guide. (2) During critique, it is important to describe the precedents you used and how any
source content was transformed. When showing or presenting images or other content you
generated using an Al-tool, cite that image or content following the MLA style guide. If you need
help referencing your creative work, contact me to collaborate."

Example 3:

"Students are invited to use Al platforms to help prepare for assignments and projects (e.g., to
help with brainstorming or to see what a completed essay might look like). | also welcome you
to use Al tools to help revise and edit your work (e.g., to help identify flaws in reasoning, spot
confusing or underdeveloped paragraphs, or to simply fix citations). When submitting work,
students must clearly identify any writing, text, or media generated by Al. This can be done in a
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variety of ways. In this course, parts of essays generated by Al should appear in a different
colored font, and the relationship between those sections and student contributions should be
discussed in cover letters that accompany the essay submission."

Al Detection

Tools that detect Al generated text include but are not limited to: Turnitin’s Tool to Detect Al-
Generated Text , GPT Zero — A tool to detect chat-bot created texts, Open Al Classifier for Indicating
Al-Generated Text , Al Content Detector, Corrector’s Al Content Detector, and Al Text Classifier.

CPE Virtual Resources

The following webinars are available to Winthrop faculty and staff via Winthrop’s Center for
Professional Excellence’s Virtual Academy (Search for “Al”) to learn more about Al tools:

- Are Your Students Al Ready For Fall? Essential Al Literacy Tools for Academic Integrity &
Success
o The webinar will highlight the critical need to integrate Al literacy into academic
settings, emphasizing how these skills are crucial for maintaining academic integrity,
enhancing student employability, and ensuring responsible technology use.

- Al Literacy: Comprehensive Training for Faculty, Staff & Students
o This webinar will highlight the importance of comprehensive Al training and introduce
three essential Al literacy training programs tailored for higher education. By the end of
this session, participants will understand how Al literacy can enhance academic
integrity, foster innovation, and prepare students for future careers.

- Exploring Al in Instructional Design: 5 Essential Strategies

o This session delves into the integration of artificial intelligence in instructional design,
offering five practical strategies to enhance your design approach. It's an interactive
session where participants learn how to seamlessly incorporate Al into their workflows,
collaborate effectively with faculty through Al tools, and adopt best practices for using
Al in educational settings. The tips will build upon one another, helping each participant
conceptualize the role of generative Al, determine individual uses for work, potential
uses for working with faculty, some guidance about best usage, and finally, a few
prompts to walk away with. Ideal for both Al novices and experienced educators, this
session is a unique opportunity to advance skills with the latest in Al technology.

- ChatGPT In The Classroom: Embracing Al For Enhanced Teaching & Learning

o This webinar will explore how ChatGPT can elevate faculty productivity, support diverse
educational needs, and enrich the learning environment.

- Preventing ChatGPT Misuse: Making Academic Integrity Policies Explicit About Al
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It is now widely known that the publicly available language model ChatGPT can produce
text that would earn a passing grade on many typical college writing assignments. As a
result, many of us in higher education are concerned that students will use ChatGPT and
miss the purpose of the writing assignment. How can we move forward to prevent this
learning loss without penalizing students or making them feel suspect? First, this
presentation emphasizes two not-so-controversial steps: Designing writing assessments
to encourage intrinsic motivation and student engagement. Making academic integrity
policies explicit about Al use. Next, we will look at the pros and cons of Al text detection
software, banning ChatGPT on a network, designing assignments ChatGPT is not good
at, assigning steps in the writing process, in-class writing, and asking students to
improve on ChatGPT outputs. How practical are these approaches likely to be, and what
unintended consequences might each bring? Further, we will suggest ways to
incorporate critical Al literacy into our digital and information literacy teaching. For
example, as text generators are more widely used in many sectors of society, students
need to understand their mechanical nature, biases, and error patterns.

- ChatGPT: Developing a Policy For Responsible Al Use In Higher Education

O

Achieve a deeper understanding of what ChatGPT is, what it can do, what it cannot,
what its advantages are, and what are its dangers

Acquire a grasp of the ethical and legal principles, guidelines, and best practices on
which ChatGPT policies can be constructed

Learn the components of a balanced and effective ChatGPT policy suitable for
adoption/adapting by the attendee’s institution

- Navigating the Al Revolution: Crafting Responsible Policies For ChatGPT In Academia

O

Achieve a deeper understanding of what ChatGPT is, what it can do, what it cannot,
what its advantages are, and what its dangers are

Acquire a grasp of the ethical and legal principles, guidelines, and best practices on
which ChatGPT policies can be constructed

Learn the components of a balanced and effective ChatGPT policy suitable for
adoption/adapting by the attendee’s institution

Assess the shared experiences of our higher education institutions and identify the most
successful strategies and tactics for dealing with this revolutionary new technology

- Teaching Al Literacy: Strategies for Improved Critical Thinking, Ethical Usage & Meaningful
Engagement

O

This session will present strategies and resources for faculty to foster Al literacy in
students. As Al becomes increasingly relevant in education, we'll focus on basic Al
concepts, emphasizing classroom activities and assessments that faculty can adapt to
their specific subjects to enhance content knowledge and Al literacy.
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